Cherokee Nation Election Commission
Regular Meeting Agenda
July 12, 2016

O 4:00 PM

I.  Call to order
II. Rollcall
III.  Approval of Minutes from the 06/14/2016 Regular Meeting.
IV.  Administrator’s Report
V.  Election Director’s Report
VI.  Attorney’s Report
VII.  Current Items
a. Discussion and possible action on press release
b. Discussion and possible action adopting amendments to the CNEC Bylaws
c. Discussion and possible action adopting amendments to the CNEC Rules and
Regulations
d. Discussion and possible action adopting amendments to the CNEC Personnel
Policies and Procedures Handbook
. e. Discussion and possible action on CNEC pay scales
f. Discussion and possible action on wages for Clerk I, II, and III.
VIII.  Old Business
IX.  Executive Session
a. Confidential discussion with attorney on pending litigation, claims, investigations, or
protests
b. Administrator’s performance appraisal
c. Exit Executive Session
X.  Action from Executive Session
XI.  Announcements
XII.  Adjourn

22116 S Bald Hill Road

. Tahlequah, Ok 74464



Cherokee Nation Election Commiission

Rules and Regulations

Adopted on July 12, 2016
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CHEROKEE NATION ELECTION COMMISSION
ELECTION COMMISSION MEETING ROOM
REGULAR MEETING MINUTES
JULY 12, 2016

CALL TO ORDER/ROLL CALL

THE MEETING OF THE ELECTION COMMISSION WAS CALLED TO ORDER AT
4:07 PM ROLL CALL WAS TAKEN AND A QUORUM WAS ESTABLISHED.

COMMIISSION: SHAWNA CALICO, CHAIRPERSON
TERESA HART, VICE CHAIRPERSON
MARTHA CALICO, SECRETARY/TREASURER
PAM SELLERS, COMMISSIONER

COMMISSION ATTORNEY: HARVEY CHAFFIN
COMMISSION STAFF: CONNIE PARNELL, BROOKE TILLISON,
ELIZABETH CATRON

A MOTION WAS MADE BY TERESA HART AND SECONDED BY PAM SELLERS
TO APPROVE THE MINUTES OF THE MEETING HELD JUNE 14, 2016. MOTION
CARRIED.

TERESA HART ___ YES

MARTHA CALICO___YES

SHAWNA CALICO__

CAROLYN ALLEN __

PAM SELLERS ____ YES

ADMINISTRATOR’S REPORT:  PRESENTED BY BROOKE TILLISON

A REPORT OF REGISTRATION STATISTICS FROM JUNE 1, 2016 TO JULY 1,
2016 WITH A TOTAL OF 457 VOTER REGISTRATION FORMS RECEIVED WAS
PRESENTED, ALONG WITH THE FINANCIAL REPORT DATED JULY 11, 2016.
A MOTION WAS MADE BY TERESA HART AND SECONDED BY PAM SELLERS
TO APPROVE THE REPORT AS PRESENTED. MOTION CARRIED.

TERESA HART ___ YES

MARTHA CALICO___ YES

SHAWNA CALICO

CAROLYN ALLEN __

PAM SELLERS____ YES

ELECTION SERVICES DIRECTOR REPORT: CONNIE PARNELL STATED SHE IS
CURRENTLY WORKING ON ADDRESSES WITH 1800 COMPLETED, AND SHE
STATED THAT 18 STREET SEGMENTS HAVE BEEN ADDED TO THE
DATABASE. MS. PARNELL HAS BEEN WORKING WITH THE STAFF ON
ELECTION SETUP TRAINING. A MOTION WAS MADE BY TERESA HART AND




SECONDED BY MARTHA CALICO TO APPROVE THE REPORT AS PRESENTED.
MOTION CARRIED.

TERESA HART ___ YES

MARTHA CALICO___YES

SHAWNA CALICO___

CAROLYN ALLEN __

PAM SELLERS ___ YES

ATTORNEY’S REPORT: MR. CHAFFIN STATED NONE AT THIS TIME.

MS. TILLISON PRESENTED THE SECOND PRESS RELEASE FOR THE
COMMISSION. A MOTION WAS MADE BY TERESA HART AND SECONDED
BY PAM SELLERS TO APPROVE THIS RELEASE. MOTION CARRIED.
ATTACHMENT#1

TERESA HART ___ YES

CAROLYN ALLEN ___

SHAWNA CALICO

MARTHA CALICO____ YES

PAM SELLERS YES

CHEROKEE NATION ELECTION COMMISSION “BYLAWS”

A MOTION WAS MADE BY TERESA HART AND SECONDED BY PAM SELLERS
TO APPROVE A RESOLUTION ADOPTING AMENDED BYLAWS FOR THE
COMMISSION. MOTION CARRIED. ATTACHMENT #2

TERESA HART ___ YES

MARTHA CALICO___ YES

SHAWNA CALICO____

CAROLYN ALLEN _

PAM SELLERS____ YES

CHEROKEE NATION ELECTION COMMISSION “RULES AND REGULATIONS”
A MOTION WAS MADE BY TERESA HART AND SECONDED BY PAM SELLERS
TO APPROVE A RESOLUTION ADOPTING AMENDED RULES AND
REGULATIONS FOR THE COMMISSION. MOTION CARRIED. ATTACHMENT
#3.

TERESA HART __YES

MARTHA CALICO__ YES

SHAWNA CALICO___

CAROLYN ALLEN __

PAM SELLERS____ YES

CHEROKEE NATION ELECTION COMMISSION “PERSONNEL POLICIES AND
PROCEDURES HANDBOOK”

A MOTION WAS MADE BY PAM SELLERS AND SECONDED BY TERESA HART
TO APPROVE A RESOLUTION ADOPTING AMENDED PERSONNEL POLICIES




AND PROCEDURES FOR THE COMMISSION.  MOTION CARRIED.
ATTACHMENT #4

TERESA HART ___YES

MARTHA CALICO___ YES

SHAWNA CALICO____

CAROLYN ALLEN ___

PAM SELLERS ___ YES

CHEROKEE NATION ELECTION COMMISSION “PAY SCALE”

A MOTION WAS MADE BY TERESA HART AND SECONDED BY PAM SELLERS
TO APPROVE A RESOLUTION ESTABLISHING A PAY SCALE. MOTION
CARRIED. ATTACHMENT #5 THREE PAGES

TERESA HART __YES

MARTHA CALICO___YES

SHAWNA CALICO

CAROLYN ALLEN _

PAM SELLERS____ YES

DISCUSSION WAS HELD CONCERNING MERIT PAY INCREASES FOR THE
POSITIONS OF CLERK I, CLERK 11, CLERK 111. AFTER DISCUSSION A
MOTION WAS MADE TERESA HART AND SECONDED BY MARTHA CALICO
TO APPROVE A .25 CENT INCREASE FOR CLERK I AND A $1.00 INCREASE
FOR CLERK 111. MOTION CARRIED.

TERESA HART ___ YES

MARTHA CALICO____ YES

SHAWNA CALICO

CAROLYN ALLEN

PAM SELLERS____ YES

A MOTION WAS MADE BY TERESA HART AND SECONDED BY PAM SELLERS
TO GO INTO EXECUTIVE SESSION AT 4:32 PM. MOTION CARRIED.

TERESA HART __ YES

MARTHA CALICO___YES

SHAWNA CALICO

CAROLYN ALLEN___

PAM SELLERS____ YES

A MOTION WAS MADE BY MARTHA CALICO AND SECONDED BY TERESA
HART TO RECONVENE THE OPEN MEETING AT 5:59 PM. MOTION CARRIED.
TERESA HART __YES

MARTHA CALICO_ __YES

SHAWNA CALICO___

CAROLYN ALLEN___

PAM SELLERS ___YES

CHAIRPERSON, SHAWNA CALICO REPORTED:




THERE WAS NO ACTION NEEDED FOR PENDING LITIGATION.

A MOTION WAS MADE BY TERESA HART AND SECONDED BY MARTHA
CALICO TO APPROVE THE ADMINISTRATOR’S PERFORMANCE APPRAISAL.
MOTION CARRIED.

TERESA HART ___ YES

MARTHA CALICO__ YES

SHAWNA CALICO

CAROLYN ALLEN __

PAM SELLERS____YES

THERE BEING KNOW FURTHER BUSINESS CONDUCTED A MOTION WAS

MADE BY TERESA HART TO ADJOURN AT 6:01 PM
MOTION CARRIED.

(Gl [olip

MARTHA CALICQ, SECRETARY-TREASURER




Important Election Dates:

> January 02, 2017- First day to request an absentee ballot

» March 31, 2017- Last day to register to vote for the 2017 election

> April 21, 2017- Last day to submit an Absentee Ballot Request Form for
the General Election

> May 27, 2017, May 30 -June 01, 2017-Early Walk-In Voting

> June 03, 2017- General Election

> July 29, 2017- Run-Off Election
(If applicable)

> June 26, 2017-Last day to submit an Absentee Ballot Request Form for
the Run-Off Election

Districts up for Election:

District 2 District 10

District 4 District 11

District 5 District 15

District 7 At Large (one seat)
District 9

Is a tribal citizenship card (blue card) all you need to register to

vote? No, you must complete a voter registration application and return it to the
Cherokee Nation Election Commission. After your application is processed, you will be a
registered voter for the Cherokee Nation Tribal Elections. To be eligible to vote in the
2017 election, you must be registered by March 31°% prior to the General Election.




How do I know if I am registered to vote? If you are unsure if you are
registered to vote in the Cherokee Nation Elections, you may contact the Cherokee
Nation Election Commission.

Where can I get a voter registration application? You can pick up a voter
registration application from the Cherokee Nation Election Commission Office,
contact the office to have it mailed or emailed, print it off of our website,
(www.cherokee.org/elections) or attend a community or services meeting.

What are the basic requirements to register to vote? The person shall be a
citizen of the Cherokee Nation and 18 years of age or older on or prior to June 3, 2017

How can I vote?

Voters residing within the jurisdictional boundaries may vote at their selected precinct,
early walk-in voting, or by absentee ballot. At Large voters may only vote by absentee
ballot or early walk-in voting.

What is a precinct?
A precinct is an official voting place within a district, as designated by the Cherokee Nation
Election Commission.

Can I pick where I vote?

Voters who reside in the jurisdictional boundaries may select a precinct in the district where
their residence is located. At Large voters may only vote by absentee ballot or early walk-in
voting on the dates provided. Voters who reside outside the jurisdictional boundaries,
registering for the first time and under the age of 25 may select the district and precinct of
your choice.

How do I get an absentee ballot request form?

You can get an absentee ballot request form from the Cherokee Nation Election
Commission Office, our website, or contact the Election Commission Office and our staff
can mail, email, or fax a form to you.

Will I receive a Precinct Voter ID Card?

Voters registered in the jurisdictional boundaries will receive a Precinct Voter ID Card to
inform the voter where they will go to vote. At Large voters will not receive a Precinct Voter
ID Card because they do not have a precinct in which to vote.

I do not live within the Cherokee Nation jurisdiction, can I still vote?
Yes. If you have a Cherokee Nation citizenship card (blue card), you are eligible to vote as
long as you have registered to vote with the Cherokee Nation Election Commission. Voters
who live outside the jurisdictional boundaries are known as At Large Voters.




I have a felony on my record, can I still vote?
Yes, there is no law prohibiting you from voting in the Cherokee Nation Elections.

What do I do if I only have a rural route or P.O. Box address?
If your physical address is a rural route or you only have a P.O. Box, you will need to
provide driving directions to your home in order to place you in the correct district.

Contact Information

Mailing Address: P.O Box 1188 Tahlequah, OK 74465
Phone: 918-458-5899 Toll Free: 800-353-2895 Fax: 918-458-6101

Email: election-commission@cherokee.org Website: www.cherokee.org/elections




RESOLUTION NO. 2016-1

CHEROKEE NATION ELECTION COMMISSION

A RESOLUTION ADOPTING AMENDED AND RESTATED BYLAWS OF THE CHEROKEE NATION
ELECTION COMMISSION

WHEREAS, the Cherokee Nation since time immemorial has exercised the sovereign rights of self-
government in behalf of the Cherokee people;

WHEREAS, the Cherokee Nation is a federally recognized Indian Nation with a historic and continual
government to government relationship with the United States of America;

WHEREAS, the Cherokee Nation Election Commission is a constitutional autonomous and permanent
entity charged with the administration of all Cherokee Nation elections as set forth in the Cherokee
Nation Constitution.

WHEREAS, pursuant to the above authority the Cherokee Nation Election Commission hereby adopts
the attached amended and restated Bylaws.

CERTIFICATION

. The forgoing resolllzion was .zﬁgated by the Cherokee Nation Election Commission at a duly
called meeting on the 12 day of 2016, having 2 members present, constituting a
qguorum, by the vote of ‘!L vea, £ ‘nay;_{) abstaining.

Showma Calien

Shawna Calico, Chairperson of the
Cherokee Nation Election Commission

ATTEST,
Marthkd‘Calico, ;(:Latar{f of the

Cherokee Nation Election Commission

YEAS AND NAYS RECORDED:
Shawna CalicoM Teresa Hart yw Martha Calicoéd

Pamela Sellers )/ ga@4  Carolyn Allen




RESOLUTION NO. 2016-2

CHEROKEE NATION ELECTION COMMISSION

A RESOLUTION ADOPTING AMENDED AND RESTATED RULES AND REGULATIONS

WHEREAS, the Cherokee Nation since time immemorial has exercised the sovereign rights of self-
government in behalf of the Cherokee people;

WHEREAS, the Cherokee Nation is a federally recognized Indian Nation with a historic and continual
government to government relationship with the United States of America;

WHEREAS, the Cherokee Nation Election Commission is a constitutional autonomous and permanent
entity charged with the administration of all Cherokee Nation elections as set forth in the Cherokee
Nation Constitution.

WHEREAS, Section 11 of Title 26 (Elections) of the Cherokee Nation Code Annotated, as amended
provides that the Election Commission shall develop rules and regulations concerning the Cherokee
Nation Election Commission.

WHEREAS, pursuant to the above authority the Cherokee Nation Election Commission hereby adopts
the attached amended and restated Rules and Regulations.

CERTIFICATION

The forgoing resolution was adopted by the Cherokee Nation Election Commission at a duly

called meeting on the 1 &\ day of%. ,& L 2016, having ';\ members present, constituting a
quorum, by the vote of _Y\__ vea, _b_ nay;_{D _ abstaining.

Shawna Calico, Chairperson of the
Cherokee Nation Election Commission

%!)/ zA’cﬂ

Ma tha Calico,kS'ecretary of the
Cherokee Nation Election Commission

YEAS AND NAYS RECORDED:
Shawna Calico Teresa Hart 2&5, Martha Calico z: g

Pamela Sellers’g. ez Carolyn Allen




RESOLUTION NO. 2016-3

CHEROKEE NATION ELECTION COMMISSION

A RESOLUTION ADOPTING AMENDED AND RESTATED PERSONNEL
POLICIES AND PROCEDURES

WHEREAS, the Cherokee Nation since time immemorial has exercused the sovereign rights of self-
government in behalf of the Cherokee people;

WHEREAS, the Cherokee Nation is a federally recognized Indian Nation with a historic and continual
government to government relationship with the United States of America;

WHEREAS, the Cherokee Nation Election Commission is a constitutional autonomous and permanent
entity charged with the administration of all Cherokee Nation elections as set forth in the Cherokee
Nation Constitution.

WHEREAS, Section 11 of Title 26 (Elections) of the Cherokee Nation Code Annotated, as amended
provides that the Election Commission shall develop policies and procedures concerning the Cherokee
Nation Election Commission.

WHEREAS, pursuant to the above referenced Section of the Cherokee Nation Election Law, the amended
Q and restated Personnel Policies and Procedures of the Cherokee Nation Election Commission are hereby
adopted.

CERTIFICATION

The forgoing resolution was adopted by the Cherokee Nation Election Commission at a duly
called meeting onthe A& day of 2016, having \;\ members present, constituting a
quorum, by the vote of v yea, nay;_ O  abstaining.

Shawna Calico, Chairperson of the
Cherokee Nation Election Commission

) /)
?y# Zz‘"—’/r‘( IO

| L8 3
Martha Calico, Seeretary of the
Cherokee Nation Election Commission

YEAS AND NAYS RECQRDED: y
Shawna Calico Yo/ Teresa Hartlca- Martha Calicg €e-~

Q Pamela Sellers;,/ug" Carolyn Allen




CHEROKEE NATION
ELECTION COMMISSION

PAY SCALE POLICIES

Adopted
July 12, 2016




RESOLUTION NO. 2016-4

CHEROKEE NATION ELECTION COMMISSION

A RESOLUTION ESTABLISHING PAY SCALES

WHEREAS, the Cherokee Nation since time immemorial has exercised the sovereign rights of self-
government in behalf of the Cherokee people;

WHEREAS, the Cherokee Nation is a federally recognized Indian Nation with a historic and continual
government to government relationship with the United States of America;

WHEREAS, the Cherokee Nation Election Commission is a constitutional autonomous and permanent

entity charged with the administration of all Cherokee Nation elections as set forth in the Cherokee
Nation Constitution.

WHEREAS, the amended and restated Personnel Policies and Procedures provide for the establishment
of pay scales for the staff of the Cherokee Nation Election Commission.

WHEREAS, pursuant to the above referenced the Commission hereby establishes the attached pay
scales.

CERTIFICATION
The forgoing resolution was adopted by the Cherokee Nation Election Commission at a duly
called meeting onthe _\ @, day of 2016, having ﬂ members present, constituting a
quorum, by the vote of ﬂ yea, nay;_  abstaining.

Shawna Calico, Chairperson of the
Cherokee Nation Election Commission

¢
uaﬂ
lico, éeerétary of the

Cherokee Nation Election Commission

YEAS AND NAYS RECORDED:
Shawna Calico Teresa Harr).é-w Martha CalicoZ,/Ae

Pamela Sellers Carolyn Allen




A. Definitions
The terms and definitions are as follows:

1. “Clerk I” refers to an entry/working level position requiring an entry-level knowledge
of the Cherokee Nation Election Commission procedures, Election Law, and routine
reception duties. This position in conveyed in the pay scale as an A03.

2. “Clerk II” refers to a journey-level position requiring mid-level knowledge of the
Cherokee Nation Election Commission procedures, Election Law, financial
responsibilities, and day-to-day reporting. This position in conveyed in the pay scale
as an A04.

3. “Clerk Ill” refers to the highest advanced journey-level “lead worker” position
requiring an advanced knowledge of Cherokee Nation Election Commission
procedures, Election Law, financial responsibilities, audit management, and directly
assisting the Administrator. This position in conveyed in the pay scale as an A04.

4. “Administrator” refers to all facets of managing day-to-day operations, efficient
organization and management of employees and other resources to focus
operations toward organizational goals. This position in conveyed in the pay scale as
an Mo04.

5. “Election Services Director” refers to the managing of election equipment and setup,
efficient organization of election materials and guidelines, and conducting and
directing elections for the Cherokee Nation. This position in conveyed in the pay
scale as an M08.

Cherokee Nation Election Commission Pay Scale Ranges
Grade Minimum | Level 1 Level 2 Mid-Point | Maximum
A03 $9.00 $9.97 $10.96 $11.93 $14.85
A04 $9.50 $10.52 $11.57 $12.59 $15.68
MO4 $17.44/ $19.02/ $20.61/ $22.24/ $27.03/

$36,275.20 | $34,037.35 | $42,859.15 | $46,250.88 | $56,226.56
MO8 $27.39/ $28.97/ $30.55/ $32.18/ $36.98/
$56,971.20 | $60,261.29 | $63,551.37 | $66,941.16 | $76,911.12




